Archiving Various Items
Togivesendto people # 1 Commenced June 2003

This is the first in a series of
information that we/l hope

will be useful to people.

Therewill belats of informetion that will be
passad on o that people can archive or perhgpsrestore
ther oamn data. By theword "datd’ is meant informetion
invariousforms Thereisvauddedaain peoples
homesthat will bedf interes to future generdtions
Persond dataand non-persond data

Thisind udes papers, documentsin paper forms,
at picdures and pantings

Images which means phatos in variousfarms
Fints, dides moviefilm, video.

Soundsin various formets.

Od oflinder, 78RPM and vinyl discs Even
sound in digitd formet.

There are bus nessssthat do archiving for afee
but it cen beexpensve The dternaivesaretodoit
yourdf or get afriendtodoit. | hopetogivesome
guidanceinthisregard a alater date

Do It Yourself

Hraly therelats of thingsthat people can do
right now to gart the process before the data may
becomelogt.

Therearearchivd farms of mateidsthat are
mede espedidly mede for archiving purposes such as
paper, "plagtic’ coversand phato dbums. Where best to
move datatha may be sared now in abed areasuch as
inadamp or hat place Mgt people can gart by Saring
al vinyl records, sound cassdttes, video tgpes and
Compect Discs (CDs) in aveticd pogtion, NOT laying
fla.

Predi ous phatographs should be hung inadull lit
place, nat somenherewheretheroomishbright with
aunlight greaming into theroom.

Later ontherewill beinformation astowhat to
dowith itemsand howto archivethem A Iat of people
will nat be ddetodo someor dl of thearchiving sowill
need someonedseto performtheduties such asa
rdative friend or even acommerdd busnes.

What can be done now?
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The fird thing that nesds to be done can be done
by mogt peoplewithout any autsde hdp or expartise

I will run through quite briefly hereto show the
reeder or should | say archiver, an outlineof what is
suggested by worl dhwide autharities. Later on | will
present in more detall the various subjedts. It isuptothe
home archiver to dowhat may be cond dered necessary
on any ulject. | would liketo think that pegple went to
dowhat isbest sothat higory isnat nat logt, thet future
generations have theinformeti on.

Sound Records

Oylinder

T8RPV

45RPM33 1/3RPM and 16 2/3 RPM.

Cleaning

Mast recards can be deaned with pecid
sautionswhich are avalable or can be mede up.

While most of the lacquer recards respond
reedily to deaning solutions, afewisolaed examples
tend to retain awax-like depogt that isred gant to some
deaning solutions. A supplementa sdution for deaning
uch recardsis under devel opment. More about this
lae.

Toshiba Stereo System
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Record onto tape

If asound sygtemor derenisavaladewhich has
arecord turntable and a sound tape cassette recorder
then the record sounds should be Smply recorded onto
casdtetape If arecord turntableis connected toa
cassette deck with the gopropriate cabl esthen the disc
sounds can be recorded onto cassette tape

On page oneispicdured a Toshibagereowith a
record turntalle and National cassette recorder deck.

Aboveisarecord changer that playsrecord discs
and aNationd casstterecorder.

Thexearetheitemsthat one could ueto dart
archiving data, in this case sound.

Sound Tapes

Do nat touch the playing surface's of any
recording.

Clean hands before handling recordings

Discs

Handeadl grooved discs 78s 45s 33LPsad
acdate discs, by thar edgeand labd aress only. Handle
compact discshy outer edge and centre hde only.

Thisisthelabd of one of Marie and my wedding
78RPM dicsthat wes
medein 1960. | have
sncerecorded it onto
R-Red tapeand
recently onto cassette
tepe.
Tape, Open Reds
Handle by the outer
edge of thered
flanges and centre hub
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aress only. Do nat squeeze
flanges together asit will
damege tepe edges
Tepe Casstes
Audio and Video
Hand e by outer
shdl only. Do nat place
fingersar any ather
meteriasinto openings
Ofinders
Handle by inserting midde and
index fingersin the centrehde, then
gently oreed themto just kegp the
oylinder from dipping off. Do nat touch
the grooves of wax cylinders because they
are very susceptible to mould. Wax
oylinders should be a room temperaure
beforetouching; the therma shodk from
thewarmth of your hand can cause cdd wax cylinders

tosplit.

Storage

Genad

Kegp dl discs and tape bath open-red and
cassetes ganding upright, on edge Sare cylinders
ganding on thar ends Do nat lay any recording flat,
nat even audio or video cassdte tapes

Edimation of Magnetic Tape Life Expetandes
(LE9

Magnetic tape degrades by known chemicd
processes. When the kineti cs of these processssisfully
understood, the degradation mechaniss can be
modd ed and thelife expectancy (LE) of tapescan be
egimeted. The binder systems used in today's audio and
Videotapes are genegrdly based on polyester
payurethanes. These polymers degrade by a process
known as hydrdys's wherethe pdyester linkageis
broken by areaction with weter. One of the by-products
of thisdegradation isorganic acids Theseorganic adds
accd eratetherate of hydraytic decompasition.
Furthermare, the ad ds can attack and degrade the
megnetic partides

Paper

How do | preserve my family papers?

Paper preservation reguires proper sorage and
safe handling practices. Your family documentswill last
longer if they arestored in agtable evironment, smilar
to that which wefind comfortablefor oursdves, 16cto
21c degress, 40-50% rdaive humidity (RH) with dean
ar and good draulaion. High hest and maigture
acod eratethe chemica processesthet result in
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emthrittlement and dis-cd auration to the paper. Damp
environments may d o result in mould groath and/or
be conducive to peststhat might use the documents for
food or nesting meterid. Thereforethe centrd part of
your home provides assfer sorage environment than a
hat ettic or damp besament.

Light isdso damaging to paper, espedidly that
which contains high proportions of ultravide, i.e,
fluoresoent and naturd day light. The effects of light
exposure are cumuldive and irrevershble they promate
chemicd degradation in the paper and fadeinks Itis
nat recommended to permanently digolay vauadle
documents for this reeson. Cd our phatocopies or
photographswork well as subdtitutes.

Inscts. Pgper containsingredients, such as
gdatin and glue Szing, wood pulp and flour peste,
which are gopediing toinsects Cockroaches, Siverfish
and termites arethe most common destroyers of paper.
Sivefish lovedark placesand can mekenicelittle
homesing de frames as they nibhle on Szing and wood
pulp. Termiteslike anything mede of cdlulose, aswel
aswood, soarag paper picturein awood frameis
usogptible Cockroaches can cause damegeto paper by
egting glue Szing ar any painting media containing
Sugar.

1) Clean pictureframesregularly.

2) Never goreworksof art in dark, damp places
uch as besaments or atics

Photographs

How to archive printed photos?
Inyeerstooome you'll cherish your photo memaries
moreand mare Make sure
thepicturesremain as
vibrant and crigp asthey
werethe ingant you took
them Hereare svard ways
to meke sureyour phatoslagt
alongtime
Thisisaphato of my mother
taken in thel920s

Using theright supplies
Always ook for "archiva
qudity' phato dbum meaterids They aredesigned to be
chemicdly inert, which means your pictureswon't
dslve fade, or deteriorate. Your inkjet paper and ink
should be equdly dependadl e through the years. HP
inkjet cartridges and HP Premium Flus Photo Paper
cregetrueto-life coour photosthat ress fading for up
to 65 years Other printer menufecturers dso havethar
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dans

Cregting an dbum

Thebest placeto sareyour printed phatasisin
an dbum. But be sureyou choosetheright kind. The
two primary types are srap-d osng books and three-ring
hinders. Strgpped books might put unnecessary pressure
on the phatos, which could eventudly leed to pages
gicking together. Always be sureto sorethese types of
adbumsin an upright postion. And be sureto wetch out
for three-ring bindersthat don't dosed| theway - you
could lose apage. Othewise bath work well; just choose
acover design that metches your persondlity.

Once you choosethe dbum, you'll nesd tofind
some archive qudity album pages, phato corners, page
pratectars, pens, and anything dsethat will hep
preserve your memaries When seledting album peges,
look for ad d-free and lignin-free pages. Acidsin paper
bregk doan the chemicd compasition of phatos. Lignin,
fromwood pul p, causesthe same ydloning and
damege

Alsolook for plain pageswithout adhesives
Unless marked as an archive-qudity adhesive, the glue
can cause your photas to become ydlow and gummy
over the years Ingead, use archive-qudity phato
corners, they may teke moretime, but aren't your
picuresworth it?

Computers and Digital

Mogt of theitemsto be archived can besared or
archived onto digitd mechinery. Onto hard disk drives,
tape drives, Compact Discs (CD).

Thisisasubjett of itsown which only avery
srd| percentage of the masses (people) can do at
present. One mugt nat become of one mind about
archiving onto modern technalogy asit changes
frequently. Thisismy main argument of nat rdying on
thisfoom of archive Itisdl very nicea presant, but in
adecade or s0the archived datamay nat be accessble at
al.

If dataisarchived thisway thenit isup to future
genaaionsa oursdvesif welivelong enough, to keegp
re-archiving the data onto the new formet or technd ogy.
Sothat'sdl a presant regarding digitd archiving.

Inform Your Predecessors
We need tolet our children, grandchildren and
posshly grest grandchildren or rdativeswherethe datg,
archived or nat iskept. Wherethe datais sared in our
home, unit, bank or whereever. | sugges alig of the
datashould be digtributed to re atives or people you
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condder should know and to certain peoplewhere the
dataisgored. Thisshould dso beinduded in peoples
will/s

end
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